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GENERAL INSTRUCTIONS

Army Institute of Business Administration (AIBA)
For Undergraduate Programs

Introduction

1.  Army Institute of Business Administration (AIBA), Sylhet was established on 15 January
2015 at Jalalabad Cantonment, Sylhet. It is an affiliated institute of Bangladesh University of
Professionals (BUP), functioning directly under supervision of Bangladesh Army. It follows the
BUP curriculum and is committed to maintain a global standard of education as reflected in
AIBA’s academic policies and pedagogy. The institute offers a tranquil, pollution free and
secured campus life with a non-political and congenial academic atmosphere. AIBA, Sylhet
extends its services to students from all walks of life — military and civilians; youths and
professionals - seeking for building a prosperous and dynamic career. It is to note that, the
work for permanent campus have already started since Aug 2023 and it hope to complete by
the 15t half of the next year (2025).

Motto

2. Our motto is: Knowledge and Power, implying the empowerment of students through
prudent knowledge apt to meet challenges in their careers both at national and global
standards.

Vision

3.  AIBA, Sylhet envisions emerging as a leading institute of business studies and
management, where young students and professionals will be prepared to meet the demands
of independent, innovative, dynamic and compassionate leaders to create, shape and raise
the quality of organizational and social standards.

Mission

4, Impart quality education to young citizens and professionals to groom for competitive
corporate world of today and future in well-articulated and methodical manner.

5.  Values. Students are the future leaders of a nation. To develop human quality following
attributes are adhered to:

a. Creativity. A vital element of intellectual persuasion in business and management
studies is creativity. Culture fosters imagination, innovation and intellectual drive.

b.  Diversity. Creating a learning environment that nurtures respect for differences
and inquisitiveness. Encourage variant perspectives and values, and allow open, frank
and new ideas.

c. Wisdom. Emphasize on developing clarity of concepts in depth to be able to think
and act using knowledge, judgment and experience.
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d. Commitment. Responsiveto ingenuity and committed to expanding, creating and
disseminating knowledge in a high standard of academic environment.

e. Integrity. Infuse the sense of ethics and moral values in hearts and minds with a
view to shaping them to be honest, upright and loyal citizen of the country.

f. Discipline. Discipline is a key to success. Well-articulated academic policy
encourages to be punctual, mannered and well organized in thoughts and deeds.
OBIJECTIVES:

a. To become a leading educational institute on business and management studies
in the country through dedicated commitment to training and research.

b. To promote higheststandard of leadership and Management skills in conformity
to the changing demands of time.

c.  To build capacity of the students to make creative and pragmatic decisions based
on informed judgments under varying circumstances.

d. To develop clear concept, understanding and in-depth knowledge of the theories
for their judicious application.

e. To provide a congenial academic environment for the students free from political
and other interruption to the curriculum.

f.  To establish global standard of education and culture to enable recognition of
International Accreditation bodies and set up joint collaboration with prominent
universities of the world.

g.  Tocaterfor the provisions to expand and diversify the scope of curriculum to other
fields of education and research as time and situation demands.

h.  To promote the spirit of national culture, heritage and traditions.

The Medium of Instructions

Englishis the medium of Instructions and Examinations in Army Institute of Business
Administration Sylhet.

Contact Address

Army Institute of Business Administration (AIBA)
Jalalabad Cantonment, Sylhet

Phone: +8802999183412, Mobile: 01769176062-63
Web: www.aibasylhet.edu.bd
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http://www.aibasylhet.edu.bd/

10.

11.

12.

13.

Student Services

Guidance and Counseling

The guidance and counseling services are available to students on academic and other
matters of interest as follows:

a. To provide the learner with knowledge on topics crucial to their success in
academic activities;

b.  To obtain student-specific information that will help in problem-solving;
c. Toestablish a feeling of mutual understanding between students and teachers;
d.  To help the student work out a plan for solving his/her difficulties;

e. To help the student know himself/herself better—his/her interests, abilities,
aptitudes, and opportunities;

f.  To encourage and develop special abilities and right attitudes;
To inspire successful endeavor toward attainment; and

To assist the student in planning for educational and vocational choices.

Students Advisor

A faculty member is assigned as a Student Adviser for each section of a batch. The
Adviser meets with all the students and other faculty members at least once a month.
Additionally, the Adviser is available to meet with students whenever they need
assistance.

Scholarship and Stipend

An extensive policy is referenced in Annex A'.

Co-Curricular and Club Activities

From its inception, the students of AIBA have been spontaneously participating in co-
curricular and club activities to enhance their physical, intellectual, moral, and ethical
development. The clubs are active and contribute successfully in arranging different
university events and ensuring the quality/standard. They organize inter-
batch/department competitions, inter-university and other competitions. They also
organize different important events like cultural programs, sports, debates, etc., and
participate in various events and competitions. The students of AIBA are alsoconnected
with other universities through different clubs. The clubs that are currently functional
in AIBA are: Business Club, Cultural Club, Debate Club, Social Welfare Club, Photography
Club, Sports Club, Career Club and Film Club.

The number of clubs mayincrease to cover other important andinteresting events/issues
in the coming days.

Study Tour/Excursion and Industrial/Organizational Visits

Different departments of AIBA organize visits to various organizations/places according
to the requirements of their programs. Moreover, anexcursion is a part of the academic
curriculum and is arranged for the final year students.
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14.

15.

16.

17.

Guest Lectures/Seminars/Symposiums/Workshops/Exercises

Guest Lectures/ Seminars/Symposiums/Workshops/Exercises on important and
contemporary academic issues and lectures/presentations by eminent academicians/
professionals/experts are organized throughout the academic year.

Tuition and other Fees

Program/ Class Year Semester No Gross Total
) 1st 98,000
First
2nd 78,000
3rd 78,000
Second
4th 78,000
BBA
5th 78,000
Third
6th 78,000
7th 43,000
Fourth
8th 43,000
Total (BBA Program) 5,74,000

Additional fees:

SI. Name of Proposed Fees

No Particulars/Heads Amount (Tk) Remarks
1. | Gradesheet Fee 500.00 Per Semester
2. | Supplementary Exam Fee 4,000.00 Per Course
3. | Medical Insurance Fee 300.00 Per Year
4. | Re-Admission Fee 5,000.00

5. | ID Card Re-Issue Fee 200.00 If Applicable
6. | Original Certificate Fee 1,000.00

Review of Fee Structure

All fees mentionedinthe above table will be reviewed as and when necessary, by the AIBA
authority, and the students will be liable to pay the fees as per changed/reviewed fees.

Deadline for Submission of Fees/Dues

a. The 15t semester payment: prior to the admission

b. Subsequent semesters fees plan:
(a) Within 15 days following the start of each semester

(b) Students will be charged 500 taka for every 15 days if they fail to pay their fees
on time.

c. If any student fails to pay the fees within 45 days from the start of the semester,
his/her admission will be cancelled and he/she will be required to apply for
readmission.
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18. Course Load to Student

The students must enroll in 05 courses per semester. As a general rule, students are
not given more than 05 courses in a semester. However, a maximum of 06 courses (07
courses in the 15t Year only) are allowed when a student is retaking the same course
because of obtaining 'F' grade. He or she is allowed to retake the same course
maximum two times and repeat the same course for improvement once throughout
his or her entire registration period. A student is allowed to retake only 01 (02 in the
15t Year only, including 15t and 2" Semesters) course within any semester of a year.
He/she must complete all the under-graduation courses within 06 years of his/her
registration period.

19. Credit Hour

The total time that a teacher must interact with students in a teaching-learning
environment fora particular course is defined as credit hour. Precisely, it is the contact
hour between the assigned teacher and students. One credit hour embodies minimum 14/15
contact hours.

20. Conduct of Courses

Generally, an individual course teacher is assigned to design and teach a particular
course in a semester. The following guidelines are followed forconducting courses:

a. At the beginning of the semester, the course teacher prepares a course
outline/Course Kit according tothe approved coursecurriculum, performance evaluation
andgrading system(as laid down in the policy), list of suggested textbooks/references,
and a tentative schedule of classes, examinations, and events. He/she distributes acopy
of the samecourse outline toeach registered student for the course and must submit a
copy to the Program Office.

b. At least 2 (two) classes per week, consisting of 90 minutes, respectively, are
allotted for each batch. Out of 90 minutes, 15 minutes may be catered for discussion,
review of classes and individual presentation/consultation as per the course outline.

c. The students must appear in 1 (one) Mid-Term examination in a semester as per
the given schedule. As a rule, 'supplementary' of Mid Term Examination is not allowed,
except for sickness, hospitalization or other unavoidable circumstances, provided the
student has valid supporting documents and he/she has been permitted by the course
teacher and Chairman of the Department before the examination commences.

d. The course teachers are expected to ensure 3-4 quizzes/class tests are conducted
in a semester for each course, and the best three (3) will be counted/ course teacher
will determine counting policy.

e. Students must submit individual Term Paper/Project Paper/Assignment
(individual or group) assigned to them, followed by a presentation.

Retake: A student earning ‘F’ grade or being dis-collegiate/absent/expelled from the examination will be
required to retake the course offered in the immediate next batch.

Repeat: Astudent earninglower than ‘B’ gradein any coursemay chooseto (subjectto approval of the Director)
improve the grade by appearing in the final examination with the immediate next batch.
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21.

22.

f.  One analytical group assignment and individual presentation are mandatory in a
course. Field trips may be organized as per the course(s) requirements.

Class Attendance (Minimum 75% is Required): A student can achieve maximum of 10
marks for class attendance for each course. However, marks for attendance will depend
on number of classes he/she misses during a single semester. In general, total 30/32
classes are designed for each course. One class consist of 1.5 hours. Marks distributions
are as follows:

Number of Absent Classes Marks in Attendance
Upto 2 10
3 9
4 8
5 7
6 6
7 5
8 4
9 3
10 2
11 1
12 0

Examinations and Assessment Systems

AIBA follows a single examiner system, and continuous assessmentis done to evaluate
a student in a semester. The following rules will apply for all tests and examinations:

a. Records of in-course (Midterm, Class tests, Attendance, Assignments etc.) will be
evaluated by the teacher of the relevant course in a prescribed form (or online portal)
showing the marks obtained by the students. The course teacher will display (i) one
copy of the mark sheet on the notice board (or online) for information of the students
(ii) send one copy to the Program Office at least one week before the commencement
of the final examination. These time frames are strictly maintained.

b.  The questions for the semester final examination will be set by the course teacher
and submitted to the Moderation Committee. If more than one teacher can take asingle
course in different sections of a batch, then a combined set of question/s will be
prepared through the Moderation Committee. The question setters of a particular
course should not be the moderators of that specific course.

N.B.: Students with physical disabilities will get extra 10 minutes per hour in the
examination.
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23. Evaluation: The distribution of marks for assessment in a course will be as under:

a. 1xMid-term examination of 1.5 hours duration (Out of 50) . 15%
b. Comprehensive Semester Final Examination (Out of 100) . 35%
c. 5Class Tests (2 surprise test) o 12%
d. Individual Term Paper and Presentation : 10%
e. Assignments and Case Studies (Group/Individual) including presentation : 10%
f. Class Participation, Class Contribution and Sincerity to the class : 5%
g. Class Attendance o 10%
h. Attitude, Conduct and Manners : 3%

Total : 100%

24. Grading System:

Letter grades are used to evaluate the performance of a student in a course. The
following grading system is currently followed for performance evaluation of the

students:
Numerical Grade Letter Grade Grade Point
80% and above A+ (A Plus) 4.00
75% to < 80% A (A Regular) 3.75
70% to < 75% A- (A Minus) 3.50
65% to < 70% B+ (B Plus) 3.25
60% to < 65% B (B Regular) 3.00
55% to < 60% B- (B Minus) 2.75
50% to < 55% C+ (CPlus) 2.50
45% to < 50% C (C Regular) 2.25
40% to < 45% D 2.00
< 40% F 0.00
————————————————————— I Incomplete
————————————————————— W Withdrawn
25. Semester Advancement policy
Undergraduate
Program
SL Required Minimum Number of 'F' Grade to be
Semester CGPA (During the Considered in each year
(From & to) mentioned semesters) (including both semesters)
1 1st 2nd
> ond 3 550 *Maximum two (02) ‘F’ Grade
3 3rd 4th
2 4t oth 550 *Maximum one (01) ‘F’ Grade
5 5th 6th
. & —th 550 *Maximum one (01) ‘F’ Grade
7 7th 8th *Maximum one (01) 'F' Grade

N.B. Star (*) marked are not applicable for retake course
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26.

27.

28.

29.

Relegation Policy

If a student gets-
a. 'F'grade in more than two (02) courses inthe 15t Yearonly (02 'F' grade inany

of the semester or 01 ‘F’ grade in 15t Semester and 01 ‘F’ grade in 2"d Semester);

b. 'F' grade in more than 01 course in 2"9 to 4! Year (in any Semesters of a Year);
and/or

c. Fails to obtain the required CGPA of 2.50 in a year as mentioned above;

In such case, he/she will automatically be relegated to the next immediate batch. Such
relegation more than twice at any time throughout the entire registration period will
warrant permanent withdrawal of the student from the program. However, besides
retaking the courses obtaining 'F' grade, the relegated student also have the option
to improve or retake for the rest of the courses.

Policy on Irregular Examination

An extensive policy is referenced in Annex B'.

Withdrawal Policies

28.1 Permanent Withdrawal

Theterm'Permanent Withdrawal' stands for permanent, voluntary discontinuation of the
student from the program. The implication of permanent withdrawal includes
cancellation of admission and expiry of registration. Once a student is permanently
withdrawn, he/she will require are- admission and a new registration to re-enter the
program through the formal admission process (es) of AIBA, fulfilling all the eligibilities
of admission.

28.2 Withdrawal on Poor Performance

Students may be permanently withdrawn from the program because of their poor
performance. Astudent is always advised to maintain a minimum CGPA of 2.50 on 4.00
points rating scale of the program. Any student failing to obtain the required CGPA as
per student advancement policy will be relegated to the next immediate batch.
However, two (02) times relegation or three times failure in the same course at any
time throughout the entire valid registration period will warrant permanent withdrawal
of the student from the program.

Awarding Bachelor (Hons) Degree and Requirements

Students must fulfill all degree requirements within six (06) years of a valid registration
period for the undergraduate program. The requirements are as follows:
a. Students must not have any ‘F’ grade.

b. Students must have a minimum CGPA of 2.50.

C. The minimum grade inthe Internship/Thesis/Project/Dissertation/Monograph is ‘C’.
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30.

31.

32.

Dismissals on Disciplinary Grounds

A student may be dismissed or expelled from the program for adopting unfair means
(Copying in examinations/trying to influence grades), unruly behavior, or any other
breach of discipline. The implication of dismissal may include cancellation of admission
and termination of registration.

Discipline and Code of Conduct

Adherence to strict discipline is considered to be a core concept of building future
business leaders at AIBA Sylhet. The students must abide by the rules, regulations and
code of conduct of AIBA:

a. Students’ Affirmation on AIBA Code of Conduct: Students’ sign on “AIBA Code of
Conduct” during admission (Annex "C’).

b. Attendance: Parents are contacted for unusual absence without prior notice.
c. Punctuality: Noentry to the class rooms after Red Light is on.
d. Code of Exams:

- No electronic gadgets like cell phones, tabs, PCs are allowed. Instructions
related exam conduct will be imposed as mentioned in Annex 'D’.

e. Defaulter'sList: Semester wise Defaulters’ List maintained for any misconduct and
breach of discipline.

f. Representing AIBA outside: Not permitted without prior approval.
g. Dress Code: Students must follow specific Dress Code.

h. Students are prohibited either to be a member of or to organize students’ political
organization, club, society etc. other than those approved by the AIBA authority.

I.  Students must maintain a quiet and congenial atmosphere.

j.  The students will not be allowed to enter the classroom, if he/she is in contrary
to the following rules:

= Arriving late in the class
* Not wearing appropriate dress/attire as per the dress code

k. Hostel: An extensive policy is referenced in Annex E'.

Other Breaches of Discipline

Academic Council may dismiss any student on the disciplinary ground if any form of
indiscipline or unruly behavior is observed in him/her, disrupting the academic
environment or program or being considered detrimental to AIBA’s image. Discipline
Committee will process the matter. Zero tolerance to drug, violence, and Sexual
Exploitation and Abuse (SEA).
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33.

AIBA Dress Code

The Dress Code of AIBA, Sylhet is given below. All students are advised to follow the

dress code as appropriate to the occasions:

SL | Dress . .
B
No| code oys Girls Occasion
Blazer / Coat / Lounge Suit Blazer / Coat/ Cardigan
Tie Shirt / Kamiz / Saree Seminar,
Full shirt - light color Scarf / Orna (as presentation,
(tucked-in) appropriate) formal
1. |Executive| Trouser —Dark Color (no Trouser/ Slacks/ Salwar/ | events and
jeans or denim) Pajama (no jeans or curriculum
Leather shoe (no Snickers or | denim) related
Loafer shoes) Leather shoe / shoe (no program
Snickers)
Shirt / Kamiz / Saree
Shirt (tucked-in) Scarf/ Orna (as
> | Formal T.rouser' /jeans (no faded or approprlate)' Routine
ripped jeans) Trouser/ Pajama /Jeans classes
Shoe/ snickers (no faded/ ripped jeans)
Leather shoe / Sandle
Kamiz/ Shirt/Saree
ShiryT shir scar] O (o
Trouser/ Jeans (no faded or pprop ! Picnic, BBQ
3. | Casual | . . Trouser/ Pajama/ Jeans
ripped jeans) . . etc.
Shoe/Snickers (no faded or ripped jeans)
Any shoe/ Snickers /
Sandle
Track suit/ T shirt / Kamiz
Track suit/ T shirt Scarf/ Orna (as
C . .
aps (optional) approprlate), Caps Games and
4. | Sports | Sports Trouser / Trouser (optional) Sports
(Shorts - for selected games) | Trouser/ Pajama/ Sports P
Snickers / sports shoe Trouser (no shorts)
Snickers / sports shoe
Kamiz/ Shirt/S
amiz/ Shirt/Saree National days
. Scarf/ Orna (as
. Punjabi . / events,
National ) appropriate) )
5. . | Trouser/ Pajama . Bengali New
/ Special Trouser/ Salwar/ Pajama
Shoe / Sandles ) Year, Iftar
Any shoe/ Snickers / art
Sandle party.

Prohibited: Following dresses are strictly prohibited in AIBA:

e Flip-flops, Sandals, chappal, slippers etc

e Fotua, T-Shirts without collar or hoods

e Short trousers, shorts (other than appropriate sports)

For girls: Short skirts, sleeveless shirts/ kamiz, blouse. Face covered hizaabs.
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34.

35.

Students’ Redress Measures

If an examinee anticipates any discrepancies regarding his/her results/grade/marks,
this must be brought to the notice of the program office within 05 (five) days from the
date of publication of the result.

a. A certain amount of fee is required for the application of re-scrutiny. In case of
re-scrutiny, the program office or nominated teacher/officer will re-scrutinize the
same whether there is any miscalculation of marks or any unmarked question of the
script. In case of miscalculation, the program office or concerned officer will adjust the
correct marks and finalize the result.

b. If any unmarked question of the scriptis found, then the concerned examiner will
reexamine/re-evaluate the unmarked question of the script. In that case, if the
concerned examiner is not available, then the unmarked question of the script will be
examined/evaluated by alternative examiner.

C. After the scrutiny, the program office will re-publish the amended result.

Curriculum of BBA Program:

Semester SI. Curriculum of AIBA, Sylhet Remark
1 Fundamentals of Management Core—1

2 Computer and its applicationin Business GED -1

« 3 Functional English GED -2
1 4 Bangladesh and International Studies GED -3
5 Presentation Skill Development GED -4

6 1 x GED Course (Elective Course) GED -5
Environmental Studies (Elective)

an 7 Principles of Accounting Core —2
8 Business Communication ALD -1

9 Communicative English GED -6

10 Business Leadership ALD -2

11 Microeconomics ALD -3

12 E-Business Management ALD -4

3rd 13 Business Mathematics ALD - 5
14 Principles of Marketing Core -3

15 Principles of Finance Core —4

16 Organizational Behavior ALD -6

17 Intermediate Accounting Core -5

4th 18 Legal Environment of Business ALD -7
19 Financial Management Core —6

20 Marketing Management Core -7

21 Macro Economics ALD -8

22 Human Resources Management Core — 8

5th 23 Business Statistics ALD -9
24 Management Information System Core —9
25 Entrepreneurship Core —10
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36.

37.

38.

39.

40.

41.

26 Management Accounting Core—-11
27 Business Research Methodology ALD - 10
6th 28 Operations Management Core—12
29 International Business Environment Core —13
30 Principles of Supply Chain Management Core — 14
th 31-34 |4 x Course from Major Maj-1,2,3,4
35 1 x Course from Minor Minor-1
36-37 |2 x Course from Major Major-5,6
38-39 |2 xCourse from Minor Minor-2,3
gth 40 Strategic Management Cap-1
41 Internship
42 Viva

Internship/Placement

The duration of the internship/placement will not be more than 13 weeks.

Viva

Viva will be held at the end of each even semester, with 60 marks from bisemester
assessments and 40 marks from the final year viva, totaling 100 marks to evaluate
students' academic knowledge and career suitability.

Contact

Purpose Name of the Officer / Staff Contact

Deputy Director

Administration and Finance (Admin and Finance) 01769176061

Academic Deputy Director 01769176062
(Academy and Program)

Admission Section Officer 01769176063

Hostel, Bus, Administrative

S Admin & Security Supervisor 01769176068
& Logistics

Executive Decision for Any Arising Situation

If this Academic Guideline does not explicitly or satisfactorily address any arising
situation, in that case, the matter will be referred to the Director for decision.

Amendments

Any of the provisions of this guideline may be changed and/or new provisions added
as per the AIBA policy.

Conclusion

AIBA Sylhet General Instructions (Undergraduate Program) is for the students, and it
is to be followed for the best use of student’s academic interests. It is the guide for
the faculty members to assess the overall evaluation system of the students of AIBA
and acquaints themselves with AIBA's rules and regulations.
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Annex 'C’

ARMY INSTITUTE OF BUSINESS ADMINISTRATION

Jalalabad Cantonment, Sylhet

STUDENT’S UNDERTAKING FOR ADMISSION

Name: Father's Name: ID No:

Programme: Address: Mob No:

Candidates foradmission at Army Institute of Business Administration (AIBA), Sylhet are to read thq
Terms &Conditions given below and sign to certify strict compliance

1. Onadmission at AIBA, Sylhet students are to follow all academic and administrative rules
&regulations strictly.

2. All fees and associated charges are to be paid by due dates. Students failing to make
timely payment shall have to pay fines / additional charges. The university may suspend a
student if fees remain outstanding beyond scheduled deadline.

3. Fees are not refundable except Caution Money. If a course is not conducted by AIBA,
Sylhet for some unavoidable situation, then there will be a refund of tuition fees.

4. AIBA, Sylhet reserves the right to review fee structure as and when necessary.

5. AIBA, Sylhet may expel a student if he/she does not fulfill the requirements of the
institute; or his/her conduct is found to be contrary to the interest of AIBA, Sylhet.

6. Students are not authorized to make any representation or promises on behalf of AIBA,
Sylhet.

7. Foreign students are to comply with visa status regulations and rules specified by the
Government of Bangladesh and Bangladesh University of Professionals (BUP).

8. Students are to strictly abide by the AIBA, Sylhet Dress Code. The Dress Code entails a
student to come with neat and descent dress with shoes at the University premises. Sandals,
flip-flops, slippers, pajama, short trousers and indecent dresses are not allowed at AIBA,
Sylhet.

9. Students are to hang respective AIBA Sylhet ID Card on their neck so that it is always
visible. Students will not be allowed to enter the complex without ID Card.

10. AIBA, Sylhet is completely Smoke Free Zone. Consumption, use, carrying or possession
of any kind of alcoholic liquors, drugs, narcotics or tobacco is prohibited. Consumption of
foods or drinks inside classroom is not permitted.

11. Students are to keep their cell phones switched off during classes.

12. Students are solely responsible for safe custody of their personal belongings. AIBA Sylhet
will not take responsibility for loss of students’ personal belongings.



13. AIBA, Sylhet is a Non Political Organization. Students are not permitted to indulge in any
political activities here.

14. Students will be financially penalized for damage of AIBA properties. Intentional damage
of AIBA properties is a punishable offence and may lead to administrative, financial and legal
measures against the defaulter.

15. Students are not allowed to write, hang, paste or place any poster, write-up, leaflet,
slogan or opinion of any sort on notice boards, walls, doors, class rooms, and cafeteria or on
any place of AIBA Sylhet.

16. During exams cell phones, digital diaries, i-pads, laptops etc are not allowed and cannot
be exposed. Possession of personal written, printed or any reading materials during exams
are strictly prohibited.

17. Students are not allowed to bring / carry any weapon (whether licensed or not),
ammunition, explosive, fire crackers, knives or any kind of lethal equipment or hazardous
material in the AIBA Sylhet premises.

18. Students are not permitted to invite outsiders to AIBA Sylhet campus without approval
of the authority.

19. No student can be registered into two programs at once in the same or different
universities or educational institutes. Registration, admission, exams and results of any
such student is to be cancelled.

20. Thisuniversity is not liable for any student who is unable to sit for the exam as a result
of failure to submit necessary documents on time or incomplete registration form or any
misinformation in the registration form or failure to submit registration form on time thus
interrupting the registration process.

Date:

(Signature of Candidate)
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DOs AND DON'Ts FOR HOSTEL INMATES

All the students who are staying in the hostel are required to follow the following rules and
regulations of the hostel:

1. Hostel Behaviour, Mannerisms, Customs and Etiquettes : Students will have to abide

by and comply with the rules & regulations of hostel behaviour, mannerisms, customs and
etiquettes. Along with that, will have to ensure the safety, security and well-being of all
boarders.

2. Hostel In / Out Timings: All hostel inmates should return to the hostels latest by 10.00

pm. However, it is preferable that female students to fall back by 08.00 pm. Any students
involved with pedagogy (tuition) activities and returning hostel lately will have to take prior
permission from AIBA authority.

3. Outside Students and Visitors : No outside students and visitors are allowed to stay in

the hostel without prior permission of authority, verification of identity and registering the
purpose of visit. Anyone staying in the hostel must be notified to the hostel warden and hostel
supervisor or DD Admin of AIBA.

4, ID Card : All hostel inmates must carry their ID cards along with them while leaving
hostels.
5. Zero Tolerance on Certain Discipline Issues : Gambling in any form, consumption of

alcohol, use of drugs and even possession of such things are totally prohibited. Anyone found
indulging in the use of such things will face strict disciplinary action including withdrawal from
programs.

6. Rooms and Surrounding Areas : Students are responsible for making their own beds,

keeping their own rooms, bathrooms and possessions neat and clean and tidy. They must keep
their rooms and surrounding areas lucid and immaculate at all times and shall not throw
anything including rubbish in such places or any premises in the hostel except in the dustbin or
the place specifically provided for the said purpose.

7. Use of Shared Spaces : Don’t leave any personal belongings scattered in common

spaces like dormitories or common rooms or verandahs. Keeping your belongings tidy is crucial
and mandatory.

8. Abusingin Any Form : Abusing of girls/female students in any form will not be accepted

and the highest punishment will be incurred upon him. Authority will not condone any
behaviour that involves misbehaving or abusing female students on their hostel premises.

9. Entering Girls/Boys Hostel : Girls are strictly restricted to enter in Boys hostel and Boys

are strictly prohibited to enter in Girls hostel.



10. Staying in the Hostel During Class Hour : Students are not allowed to stay in the hostel
during the class hours unless the stay is unavoidable due to illness or any other valid reasons.

Anyone staying for such reasons must inform hostel warden or hostel supervisor or DD Admin
of AIBA.

11. Maintaining In/Out Register : Students must endorse their names in In/Out register
while going outside the hostel.

12. Hostel Fees : Hostel fees must be paid by the first week of every month.

13. Mess Timings : Students must follow the mess timing strictly and will have to consume
their dinner latest by 10.30 pm.

14. Respect Quiet Hours : Do respect quiet hours in the hostel. Playing of loud music or

disturbing fellow hostel inmates are to be avoided.

15. Pet Animals : No students are allowed to bring any pet animals in the hostel.
16. Lights and Fans : Lights and Fans to be switched off while leaving the hostel rooms.
17. Staying Out of Hostel : If any students have to stay out of hostel for night must inform

the hostel warden, hostel supervisor and DD Admin, AIBA with genuine and proper reasoning.

18. Any Complaints : Complaints, if any, must be informed immediately to the hostel

wardens or hostel supervisor or to the DD Admin of AIBA.



Army Institute of Business Administration (AIBA)
Jalalabad Cantonment, Sylhet
Telephone: +8802999183412

Cell: 01769176062-63
Web: www.aibasylhet.edu.bd




